
1 USER ACCESS SETTINGS

User Access Settings Descriptions
Various Checking/Savings Shares

View Balances	 See the account and its balance in My Accounts

View Transaction History / Statements	 Select an account in My Accounts to see, filter, search,  
export transactions

Internal Transfer	 Make a Transfer under Move Money; must have at least one 
other account provisioned for this

Mobile Deposits	 Ability to make deposits via mobile app.

ACH Templates	 Grant access to Manage and/or Approve ACH Templates

Manage ACH Templates	 Create and Edit Templates for ACH 

Approve ACH Templates	 If granted, this individual can approve New and Edited ACH 
Templates for other Users and Admins

ACH Payments	 Grant access to Create and/or Approve ACH Payments

Create Ad Hoc ACH Payments	 Create one-time ACH Payments file (not a Template)

Create ACH Payments using Templates	 Use an existing Template to create an ACH Payment file

Approve ACH Payments	 If granted, this individual can approve ACH Payments for 
other Users and Admins

ACH Collections	 Grant access to Create and/or Approve ACH Collections

Create Ad Hoc ACH Collections	 Create one-time ACH Collections file (not a Template)

Create ACH Collections using Templates	 Use an existing Template to create an ACH Collection file

Approve ACH Collections	 If granted, this individual can approve ACH Collections for 
other Users and Admins

ACH File Pass-Through	 Grant access to Create and/or Approve ACH Collections

Create ACH File Pass-Through	 Upload a NACHA-formatted AH file for ‘pass through’

Approve ACH File Pass-Through	 If granted, this individual can approve a NACHA-formatted 
ACH file for ‘pass through’ for other Users and Admins

Domestic Wire Transfer Templates	 Grant access to Manage and/or Approve Wire Templates

Manage Domestic Wire Templates	 Create and Edit Templates for domestic Wires

Approve Domestic Wire Templates	 If granted, this individual can approve New and Edited 
domestic Wire Templates for other Users and Admins

Domestic Wire Transfer Payments	 Grant access to Create and/or Approve Wire Transfer Payments

Create Ad Hoc Domestic Wire Transfer Payments	 Create one-time domestic Wire Transfer Payment  
(not a Template)

Create Domestic Wire Transfer Payments Using Templates	 Use an existing Template to create a domestic Wire Transfer 
Payment file

Approve Domestic Wire Transfer Payments	 If granted, this individual can approve domestic Wire Transfer 
Payments other Users and Admins
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Specific Loans	 Grant access to View Balances and Transaction History

View Balances	 See the account and its balance in My Accounts

View Transaction History / Statements	 Select an account in My Accounts to see, filter, search,  
export transactions

Loans	 Grant access to make a Loan Payment

Make Loan Payment	 Make a payment to this loan; enable at least one other 
account for Internal Transfer that’s eligible for debits

ACH File Import - Import Recipient Information	 See the account and its balance in My Accounts

View Transaction History / Statements	 Select an account in My Accounts to see, filter, search,  
export transactions

Bill Pay	 Access for ALL accounts if individual accounts are enrolled in 
Bill Pay (all or nothing)

Business Check Capture	 Access for ALL accounts if individual accounts are enrolled in 
Desktop RDC

Invoicing and Accounting	 Access to Autobooks if Business is enrolled

Multi-Account Report	 Allows the User to view transaction history across multiple 
accounts and TINs in a single report

Payments Reports	 Allows the User to build and run reports based on the 
Business’ ACH and Wire payment data and template date

Positive Pay	 Access for ALL accounts if individual accounts are enrolled in 
Positive Pay

User Activity Report	 Generate on-demand reports of the any User’s system 
activity. Activity reports can be used to investigate fraud, audit 
user activities, and troubleshoot issues

ACH Payments Creation Limits	 If ACH Payment Creation was granted, apply User limits to  

	 create ACH Payment files. Limits cannot exceed the  

	 Business limit set by the Credit Union

Per Transaction	 ACH Payment Creation limit for the Transaction

Per Day	 ACH Payment Creation limit for the Day

Per Month	 ACH Payment Creation limit for the Month

ACH Collections Creation Limits	 If ACH Collection Creation was granted, apply User limits  

	 to create ACH Collection files. Limits cannot exceed the  

	 Business limit set by the Credit Union

Per Transaction	 ACH Collection Creation limit for the Transaction

Per Day	 ACH Collection Creation limit for the Day

Per Month	 ACH Collection Creation limit for the Month

Set access for all accounts

Set transaction limits for all accounts
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ACH Pass-Through Creation Limits	 If ACH Pass-Through Creation was granted, apply User limits to 

	 create ACH Pass-Through files. Limits cannot exceed the  

	 Business limit set by the Credit Union

Per Transaction	 ACH Pass-Through Creation limit for the Transaction

Per Day	 ACH Pass-Through Creation limit for the Day

Per Month	 ACH Pass-Through Creation limit for the Month

Domestic Wire Transfer Payments 	 If Domestic Wire Transfer Payments Creation was granted, 
Creation Limits	 apply User limits to create domestic Wire Payment files.  

	 Limits cannot exceed the Business limit set by the Credit Union

Per Transaction	 Domestic Wire Transfer Creation limit for the Transaction

Per Day	 Domestic Wire Transfer Creation limit for the Day

Per Month	 Domestic Wire Transfer Creation limit for the Month

Transaction Approval Limits	 Limits set in this section allow this User to APPROVE ACH  

	 Payments, ACH Collections, ACH Pass-Through, and Domestic  

	 Wires for other Users up to the limit listed. These can be set at  

	 $0.00 if this User should not Approve for other Users

ACH Payments Approval Limit Per Transaction	 Designate an ACH Payments Approval limit this User can 
Approve for other Users on a Per Transaction basis

ACH Collections Approval Limit Per Transaction	 Designate an ACH Collections Approval limit this User can 
Approve for other Users on a Per Transaction basis

ACH Pass-Through Approval Limit Per File	 Designate an ACH Pass-Through Approval limit this User can 
Approve for other Users on a Per File basis

Domestic Wire Payments Approval Limit Per Transaction	 Designate a Domestic Wire Payment Approval limit this User 
can Approve for other Users on a Per Transaction basis

Transaction Approval Thresholds	 Check “Apply Company Thresholds” to apply the default  
	 maximum threshold allowed, or define individual maximum  
	 transaction thresholds for this user. These thresholds cannot  
	 exceed the maximum set by your financial institution. These  
	 can be set at $0.00 if this User should not be able to create and  
	 approve their own transactions.  
	 Example: if Limit is $10,000 this User can create and approve their own 
	 transaction up to and including $9,999.99 without an 1-up approval

ACH Payments Approval Threshold per Transaction	 Limit this User has to create and approve their own ACH  
	 Payment transactions on a Per Transaction basis without an 
	 additional 1-up approval

ACH Collections Approval Threshold per Transaction	 Limit this User has to create and approve their own ACH 
Collection transactions on a Per Transaction basis without an 
additional 1-up approval

ACH Pass-Through Approval Limit Per File	 Limit this User has to create and approve their own ACH  
Pass-Through transactions on a Per File basis without an 
additional 1-up approval

Domestic Wire Payments Approval Threshold per Transaction	 Limit this User has to create and approve their own Domestic 
Wire Payment transactions on a Per Transaction basis without 
an additional 1-up approval

Set approval thresholds for all accounts
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Set ACH transaction types for all accounts

ACH Payments Type

Consumer (PPD)	 PPD

Payroll (PPD)	 PPD

Commercial (CCD)	 CCD

Child Support (CCD)	 CCD

ACH Collections Type	 Grant access to Manage and/or Approve ACH Templates

Consumer (PPD)	 PPD

Commercial (CCD)	 CCD

Select at least one transaction type for ACH Payment Type and ACH Collections Type  
if you have accounts enabled to make ACH Payments and ACH Collections


